Ages and Stages Questionnaire: Social Emotional (ASQ:SE-2) Developmental Screener


 “MUST DO” LIST
For
FACE Parent Educators

In order that all FACE Parent Educators use the ASQ:SE-2 Developmental Screener in a way that is consistent with Guidelines, these methods should be followed:
What is the ASQ:SE-2?


The Ages and Stages Questionnaires: Social Emotional- Two is a screening tool designed to identify children who may be at risk for social or emotional difficulties. The tool does not diagnosis serious or emotional disorders; rather it should be seen as the first step in identifying young children who may benefit from in-depth evaluation and /or preventive interventions designed to improve their social competence, emotional competence or both.
When Do I Use the ASQ:SE-2 (How Often)?

Each enrolled child from 1 to 72 months should receive the ASQ:SE-2 screening once a year, before the end of December using the age-appropriate questionnaire.

· When in doubt about which Questionnaire to use, always go to the lower age.

· It is rare but permissible to take two sessions to complete on questionnaire as long as the second session is within two weeks.

· Even if a child is currently receiving special education services, you will continue to do one ASQ:SE-2 questionnaire each year.  The ASQ:SE-2 is part of parent education and can assist with planning future visits.
BEFORE DOING AN ASQ:SE-2
· The visit before completing an ASQ:SE-2, review the PAT Parent Handout Your Child’s Screening (found in the Parents as Teachers forms, Screening Section) with the parents.  This introduces the screening process to the parent.
· Ask the parents’ permission to complete the ASQ:SE-2 at the next visit and set the date.
· The ASQ:SE-2 Questionnaire is NOT to be left with the family before the screening visit.
USING THE ASQ:SE-2
· The ASQ:SE-2 is to be completed together with the parent(s) in the context of the personal visit.  This supports FACE goals of sharing development information with families in an individualized way.

· Take a copy for each adult helping to complete the questionnaire.  Your copy is the copy that will be placed in the family file.

· Refer to your notes pages from the training for “how to”.

SHARING THE RESULTS

· After the visit, the completed questionnaire will be reviewed and scored in your office.

· Complete ALL sections. Data from the all sections is important to Research and Training Associates, Inc. (RTA), our evaluators.

· In addition, you will prepare to share the results with parents by filling out the Social-Emotional Section of the Screening Summary.  This is a family friendly form that reflects your plan for addressing the child’s individual strengths and/or areas of concern.  Make a copy for the family file.  You can also type up a sharing sheet to summarize what the child can do, is still working on, and ways the parent can help.
· One aspect of the plan written on the “Screening Summary” may be to do a follow-up screening for a child whose scores indicate a concern.  Repeating the same questionnaire provides another look at the previous results and may help in the decision-making process.
· Parents keep the completed ASQ:SE-2 Questionnaire and the completed “Screening Summary” after you have discussed the results with them.
· Parents DO NOT keep the ASQ:SE-2 Information Summary score sheet.

· You keep the ASQ:SE-2 Information Summary score sheet and a copy of the “Screening Summary”  after you have discussed the results with parents.

MAKING REFERRALS

· When a child’s score falls above the cut-off and it is decided with the parent that a formal referral is needed, you should first refer to the FACE Referral Process packet.  Review the Face Referral Process Flow Chart and the Reminders and Tips on the Referral Process in FACE forms. You will ask the parent to sign a FACE Referral form.  This goes to the agency that will provide further diagnostic screening to determine eligibility for special services. A copy also goes into the family’s file.  

· An “Intent to Refer” form may be provided by that agency.

· Documentation of referrals and follow-up must be recorded on the Documentation for FACE Referral(s) and Follow-up form.

WHAT TO DO WITH THE DATA

· The Parent Educator will file the ASQ:SE-2 Information Summary in the family file.

· Record the results on the RTA Screening Summary.

· A list of related forms follows.

· At the end of the program year send the original of every ASQ:SE-2 Information Summary to RTA with the end of the year program report.
RELATED FORMS

· ASQ:SE-2 Questionnaire (One copy for family file, and after discussing the results leave one copy with parents)

· ASQ:SE-2 Information Summary (kept in family file, copy goes to RTA)

· Annual Individual Service Record (kept in family file)
· Screening Summary (one copy to parents, one for family file)

· Summary of Screening for BIE FACE (kept in family file, copy goes to RTA)

· FACE Referral Form (family signs it, one copy for file, one for family, one to agency)

· Documentation for FACE Referral(s) and Follow-up form. (kept in family file)

· Monthly Report (compiled by the team and faxed to appropriate people on the 5th of each month)


